
Accessing the IRUA Training Module 

Step 1 – Getting into the PeopleSoft ELM 

Use the URL at this link: https://hr.gmis.in.gov/lmprd/signon.html 

Step 2 – Finding the 2013 Information Resource Use Agreement (IRUA) 

Once you have logged into the PeopleSoft ELM, select  Main Menu, Self Service and then My Learning.   

The My Learning page lists your learning activities (see picture below).  If you do not see the 2015 

version of the IRUA on this list scroll down and click on All My Learning.  

 

Important – Make sure to take the correct version.  It will have a date of 2015.  

There are likely to be older versions of the IRUA in the training list.  One of the common problems 

reported to the help desk involves users taking an older version of the training by mistake (see red 

circled example below and next to the red arrows).  This leads to confusion when a user feels they’ve 

completed the training but the database shows the new version has not been taken.  There may be 

training in your list from 2008, 2009 or 2013 as shown below.  These are all old versions. 

 

 

After clicking on All My Learning, you should be able to scan the list and find the new version of the 

IRUA.  The day and month may vary but for all it will be dated with year 15 (2015).  



Step 3 – Launching the training module.   

Once the correct version is found, click on the “Launch” button to the right of the training.  

 

After clicking “launch” you will see the View Progress page.  Here, you will again select “launch”.   If you 

have previously opened the training you might see “Re-Launch”. 

 

Step 4 – Taking the Training 

After hitting “launch” a new window will open.  This is the training module.  For better viewing, make 

the window full screen by pressing the F11 key.  After reading the material, move to the next window by 

clicking on advance key on the bottom right of the screen. 

 



Step 5 – Accepting the Agreement 

Near the end of the training, you will accept the agreement by typing I Agree and then clicking on 

“submit” button.   

 

Step 6 – Confirming Completion 

Once you have clicked the submit button you will move to the next page and be able to confirm that you 

have completed the training.   

 



Final Step 

Now click on the Exit button and the module will close.  You’ll be back in the PeopleSoft ELM.  You can 

go into My Learning to confirm that you status is showing “completed” for the training. 

 


